How to Setup your Blackberry 10 device to
Outlook 365

1. From your Blackberry 10 device home screen, open Settings

Y Aaure =2 il

Thursday, February 4 Verizon Wireless

¢ Settings Rotation lock

Airplane mode

Bluetooth

Notifications

Normal

Brightness Flashlight

2. Choose Accounts, Add Account
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3. Select Email, Calendar & Contacts
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4. Enter user’s email address

Cancel Add Account Next

Enter the email address for your existing account.

* Required Fields
Email Address *

mpoppin@bart.govi ®

QWERTYUI OFP

A S DFGHJ KL

4 Z X CVBNMGUGE

7123 @ . Next

5. Tap on Advanced below the screen



6. Choose Microsoft Exchange ActiveSync
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8. On Server Address, enter outlook.office365.com
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9. Select Next
10. Verify all settings are enabled especially Sync Email and Sync Calendar



11. Select Done



